
 

 
 

 

Preliminary Subdivision 

 
 

The purpose of this guide is to provide general information about the Preliminary Subdivision 
process.  This guide is not intended to be all inclusive. Additional information may be requested 
during the application process. 
              
 
FEES: 
 
$2500 + $10/lot 

TIMELINE: 
 
2-3 weeks per review cycle* 
 

 
*Typical development review process takes 3-4 months             

              
 
The Preliminary Subdivision process is intended to provide for the detailed planning and review 
of a preliminary subdivision plat and related supporting documents.  The Preliminary 
Subdivision process is the first step of a two-part subdivision application process.  This first step 
of the process requires a complete application, an administrative review, (typically a resubmittal 
and review), and Planning Commission approval before a project can progress to the second step 
or Final Subdivision process.  The City Council does not review a preliminary subdivision 
request unless the Planning Commission decision is appealed by a party-in-interest.  
 
The submittal requirements of a Preliminary Subdivision application can be found at Section 
18.04.400 of the City of Greeley Subdivision Regulations.  A pre-application conference with the 
Planning Division is required before staff will review the preliminary subdivision application. 
Each piece of land is unique and may pose unusual or atypical development constraints. 
Additional information, documents or studies, not referenced in the Subdivision Regulations, 
may be required to ensure a complete, comprehensive and timely review of the proposed 
preliminary plat. Incomplete applications will not be processed. 
 
   
 
 
 
 



 
Pre-Application Conference Information Sheet 

 
 
SUBMITTED REQUIREMENTS 
 
            Pre-application Conference                ___________     ___________ 

                                                               Date                   Planner 

  
            Application Form* (Attached) 

  
            Required Fees 

 
 
  



 
- CHAPTER 18.04 - 

SUBDIVISION REGULATIONS 
Division 4 - Preliminary Plat 

 
 

Article IV 

Preliminary Plat 

18.04.400 Purpose. 

The preliminary plat stage of land subdivision is intended to provide for the detailed planning and 
review of a preliminary subdivision plat and related supporting documents.  To avoid delay in processing 
the application, the subdivider shall provide the Community Development Department staff with all 
information essential to determine the character and general acceptability of the proposed plat, as 
specified in this Article.  (Ord. 14, 2003 §1; Ord. 51, 1998 §1) 

18.04.410 Compliance with zoning and other regulations. 

The subdivision shall comply with all other City ordinances and/or requirements as added or amended 
and as required by the City, including the Development Code and any applicable performance options as 
provided in Chapter 18.38.  (Ord. 14, 2003 §1; Ord. 51, 1998 §1) 

18.04.420 Preliminary plat filing. 

(a) Ten (10) copies (or as determined at the pre-application conference) of the preliminary plat and 
applicable number of copies of required supporting data and documents prepared in accordance with 
requirements as set forth in Section 18.04.430 of this Chapter shall be filed with the Community 
Development Department staff, along with related application fees.  Additional copies of the plat and 
supporting data and a digital file of the plat may be requested by staff and upon request, shall be provided 
by the subdivider. 

(b) The submittal shall be checked by Community Development Department staff for completeness.  If 
incomplete as to those requirements set forth in Section 18.04.430, the submittal shall be returned and the 
subdivider notified in writing. 

(c) The information required as part of the preliminary plat submittal shall be shown graphically or by 
note on plans and may comprise several sheets showing various elements of required data.  All mapped 
data for the same plat shall be drawn at the same engineering scale, said scale having not more than one 
hundred (100) feet to one (1) inch, and shall be provided on drawings measuring twenty-four (24) inches 
by thirty-six (36) inches. 

(d) Community Development Department staff shall process and coordinate the review of the 
preliminary plat and supporting data and documents and shall provide comments to the subdivider within 
a reasonable time after a complete submittal is made to Community Development Department staff.  
(Ord. 14, 2003 §1; Ord. 51, 1998 §1) 

18.04.430 Required information. 

(a) All preliminary plats shall contain the following information: 

(1) Proposed name of subdivision, legal description and acreage. 

(2) Name and address of subdivider, engineer, surveyor and owners of subject property. 

(3) Location and boundaries of the subdivision, tied to two (2) legal survey monuments according 
to Colorado regulatory law. 



 
(4) Date of preparation and all subsequent revisions, scale and north arrow. 

(5) Boundary lines of subdivision, location and dimensions of all existing streets, alleys, trails, 
paths, easements (including recording information for all existing easements), watercourses, irrigation 
ditches and structures on and within one hundred fifty (150) feet of the subdivision, and the common 
names of all such items. 

(6) Location and dimensions of all proposed streets, alleys, trails, paths, easements, lot lines, 
building envelopes and other areas to be reserved or dedicated for parks, schools, parking areas or other 
public uses.  Boundary and street closures will be checked at this stage. 

(7) If applicable, the location and dimensions of all known oil and gas production facilities on site 
and within one thousand (1,000) feet of the site or as determined by applicable state standards, 
including well heads, flow lines, transmission lines, gathering lines and tank batteries, as well as access 
roads to the site for determining high density classification for oil and gas regulation purposes. 

(8) If applicable, setbacks for existing oil and gas production facilities on the site, as required in 
Chapter 18.56. 

(9) If applicable, sight distance triangles on all affected lots or building envelopes. 

(10) If applicable, cross-easements, including, but not limited to access, parking, landscaping and 
drainage. 

(11) Location, character and proposed disposition of existing natural features and size of vegetative 
cover, including trees having a caliper greater than two and one-half (2½) inches and shrubs of at least 
five-gallon size. 

(12) Designation of areas subject to flooding, including floodplain, floodway and base flood 
elevations. 

(13) Land use breakdown, including number and size of lots and building envelopes in square 
footage. 

(14) Proposed location and size of sites for multi-family, business, industrial, church, open space or 
other nonpublic areas. 

(15) Zoning on and adjacent to the subdivision. 

(16) Names of abutting subdivisions or the names of the owners of abutting unplatted property. 

(17) A location map of the area surrounding the site within a distance of at least one-half (½) mile, 
showing zoning districts, transportation systems, major public facilities and location of existing 
municipal boundary lines. 

(b) In addition to the preliminary plat, the following supporting documents and data shall be submitted: 

(1) One (1) eleven-inch-by-seventeen-inch (11" x 17") reduction of the preliminary plat, perimeter 
landscape plan. 

(2) A written listing of all variances and/or deviations from City standards proposed on the plat, 
referencing applicable sections of this Chapter and information supporting such request. 

(3) Current written evidence of ownership and written evidence of notice to all ownership or lien-
holder interests, including, but not limited to a warranty deed, contract or property tax notice of the 
subject property. 

(4) Preliminary engineering plans (eight [8] copies), prepared by a professional engineer registered 
in the State, containing: 



 
a. Alignment and dimensions of all proposed roadways, parking lots where available and 

sidewalks; 

b. Maximum and minimum grades for all proposed roadways and sidewalks; 

c. Proposed street sections for all classifications included in the development or construction; and 

d. Preliminary hydraulic report (two [2] copies). 

(5) Preliminary utility plan (eight [8] copies), prepared by a professional engineer registered in the 
State, containing: 

a. Alignment of all existing and proposed utility lines; 

b. Location and dimension of existing and proposed easements (including recording information 
for all existing easements); 

c. Size of existing and proposed water and sewer lines; 

d. Location of existing and proposed fire hydrants and water meter pits; and 

e. Location of all proposed improvements within the public right-of-way. 

(6) Preliminary drainage plan and report (three [3] copies), prepared by a professional engineer 
registered in the State.  (Refer to the City's Storm Water Drainage Design Criteria Manual for further 
information.)  The following information shall be included: 

a. Designation of any area subject to inundation; 

b. Location of existing watercourses, floodway and flood fringe locations and any applicable 
permits; 

c. Details of proposed over-lot grading, including significant features such as retaining walls and 
grades matching adjacent properties; 

d. Direction of stormwater flow; 

e. Points of diversion; and 

f. Types and locations of existing and proposed storm drainage structures and stormwater 
detention facilities. 

(7) Soils report (three [3] copies) containing: 

a. Description of soils existing on the site, accompanied by analysis as to the suitability of such 
soils for the intended construction; 

b. Description of the hydrologic conditions of the site with analysis of water table fluctuation and 
a statement of site suitability for the intended construction; and 

c. Location and extent of recoverable gravel areas, if applicable. 

(8) Contour map (three [3] copies) showing existing and proposed two-foot contour elevations. 

(9) Traffic impact study (three [3] copies) unless waived by the Public Works Director, prepared by 
a registered traffic engineer in accordance with requirements available from the Public Works 
Transportation Services Department, containing: 

a. Projected traffic generated as a result of the proposed development; 

b. Review of existing traffic volumes in the area of the proposed development; and 



 
c. Impact analysis of build out, and twenty-year site and background traffic on site and 

surrounding streets; and  

d. Proposed traffic improvements. 

(10) Project narrative (three [3] copies), consisting of a written description of the proposed 
subdivision and how the subdivision complies with applicable zoning and comprehensive planning 
criteria. 

(11) If applicable, preliminary development phasing plan (three [3] copies), consisting of an overall 
plan of the subdivision and written description of the proposed phasing schedule for all public 
improvements and utility installation. 

(12) Preliminary perimeter treatment plan (eight [8] copies) for those subdivisions which border 
arterial or major collector streets, showing materials, techniques and sizes proposed for the site's 
perimeter treatment, such as landscaping, fencing, berms, screening walls or a combination of such 
items, and addressing the subdivider's responsibility to establish a mechanism and timing, acceptable to 
the City, for the installation and maintenance of such materials placed between the back of curb and 
property line.  The plan shall also show off-site water and sewer lines within ten (10) feet of the 
perimeter of the site, water meter pits, fire hydrants and sanitary sewer manholes.  For further 
information, refer to Chapter 18.44. 

(13) Preliminary signing and striping plan to included turn lanes into and out of the site, and all 
driveways within one hundred fifty (150) feet of the site, where available. 

(14) Certification that written notice was mailed to mineral rights owners and lessees at the last 
known address of record and that a legal notice was placed in a local newspaper by the applicant 
regarding the proposal. 

(15) Applicable fee for processing and reviewing the plat. 

(16) Biologist's report (three [3] copies), in compliance with Chapter 18.48, unless waived by the 
Community Development Director. 

(17) Such additional information as may be required by the Community Development Director in 
order to ensure a complete and comprehensive review of the proposed preliminary plat.  (Ord. 14, 2003 
§1; Ord. 51, 1998 §1) 

18.04.440 Preliminary plat review. 

(a) Upon determination by Community Development Department staff that the preliminary plat 
submittal is complete, the staff shall furnish the following agencies and offices with a copy of such plat 
and related supporting documents for review and comment: 

(1) Building Inspection Department. 

(2) Public Works Department. 

(3) Fire Department (or other applicable fire district). 

(4) Water and Sewer Department. 

(b) If the Community Development Department staff determines that other agencies and offices may 
be affected by or interested in the proposed preliminary plat, the staff may furnish the following agencies 
and offices with a copy of such plat and related supporting documents for review and comment: 

(1) Parks and Recreation Department. 

(2) Police Department. 



 
(3) City Attorney's Office. 

(4) Public school districts. 

(5) Colorado Department of Transportation. 

(6) Weld County Planning Department. 

(7) U.S. Post Office. 

(8) Natural gas companies. 

(9) Electric power companies. 

(10) Telephone and communications companies. 

(11) Ditch and irrigation companies. 

(12) Railroad companies. 

(13) Cable television companies. 

(14) U.S. Army Corps of Engineers. 

(15) Greeley-Weld County Airport. 

(16) Northern Colorado Water Conservancy District. 

(17) Adjacent municipalities. 

(18) Other interested agencies and offices. 

(c) All such reviewing agencies and offices will be requested to review the application within two (2) 
weeks from the date of distribution of the plat and required supporting documents to make any objections 
or comments to Community Development Department staff.  This time period may be extended due to 
case load and complexity of applications.  Community Development Department staff shall include a 
summary of all comments received on the preliminary plat, along with the staff recommendation, in a 
report which shall be presented to the Planning Commission for consideration with the preliminary plat.  
See the illustration on below for a description of the preliminary plat process. 

(d) In taking action on a preliminary plat, the Planning Commission shall consider any comments 
received from agencies or offices receiving copies of the preliminary plat, as well as the staff 
recommendation.  The Commission shall also consider if the proposed preliminary plat meets the 
following standards in taking action to approve, approve with conditions, deny or table the plat for future 
consideration: 

(1) All requirements of the zoning district in which the subject property is located have been met, 
and street width or other performance options, if applicable, have been approved by the Public Works 
Department. 

(2) All requirements of this Chapter have been met, or variances have been requested from the 
Planning Commission. 

(3) The proposed preliminary plat is in conformance with any approved development concept 
master plan for the property. 

(e) The decision of the Planning Commission on a preliminary plat shall be considered final unless 
appealed by the applicant or subdivider to the City Council.  Appeals must be filed, in writing, with the 
Community Development Department within ten (10) working days of the decision of the Planning 
Commission.  Appeals shall meet all provisions of Article XIII of this Chapter. 



 
(f) Approval of a preliminary plat shall be valid for a period of three (3) years from the date of 

approval by the Planning Commission.  Within this three-year period, the subdivider shall proceed by 
filing a final plat with the Community Development Department.  Upon written application and for good 
cause, the Community Development Director shall extend the preliminary approval period for two (2) 
consecutive six-month periods.  Any additional six-month extensions may be approved, if at all, by the 
Planning Commission.  A request for extension of preliminary approval must be submitted by the 
subdivider prior to the date of expiration.  Failure to submit a written request within the specified time 
period shall cause forfeiture of the right to extension of preliminary approval.  If no final plat is filed with 
the Community Development Department within such time, the right to submit the final plat shall be 
forfeited.  In the event that the final plat covers only a portion of the territory covered by the preliminary 
plat, such approval of the preliminary plat shall be automatically renewed for additional periods of three 
(3) years following the approval of each final plat. 

(Ord. 14, 2003 §1; Ord. 51, 1998 §1) 

18.04.450 Combined preliminary and final plat submittal. 

(a) The Community Development Department staff shall use the following guidelines in determining 
when a combined preliminary and final plat submittal shall be permitted: 

(1) The tract of land proposed for subdividing is not larger than five (5) acres nor does it propose 
more than fifteen (15) lots, building envelopes or dwelling units; and 

(2) The tract of land proposed for subdividing does not include the design or construction of any 
new public streets or other public improvements or facilities; and 

(3) The tract of land proposed for subdividing does not include any areas relative to the site 
considerations as specified in Section 18.04.1120 of this Chapter. 

(b) Combined preliminary and final plat submittals shall be reviewed by the Community Development 
Director and shall be accepted or rejected as a combined submittal by the Director.  If rejected, the 
subdivider shall have the option to submit a preliminary plat which shall be processed under the 
provisions of Sections 18.04.420 and 18.04.440. 

(c) Combined preliminary and final plat submittals shall provide all information and supporting data 
and documents required in Sections 18.04.430 and 18.04.530, except in no case shall the subdivider be 
required to submit separate plats and documents containing such information. 

(d) Combined preliminary and final plat submittals shall be processed and reviewed as a preliminary 
plat under the provisions of Section 18.04.440 and upon approval, shall be deemed a final plat for the 
purposes of the provisions of Section 18.04.550.  (Ord. 14, 2003 §1; Ord. 51, 1998 §1) 



 

Preliminary Subdivision Roadmap 
Prior to submitting an application for a Preliminary Subdivision it may be worthwhile to schedule a 
pre-application meeting or apply for a preliminary “scoping” review. Having early feedback on a 
land-use proposal can often make a formal application proceed quicker.To schedule a pre-
application or scoping review contact the Planning office at (970) 350-9780. 
 

SUBMIT 

 
 

REVIEW  REVISE  RESUBMIT 

 
 

NOTICE 

 
 

HEARING 

 
 

FINISH 

 
  

 Submit application for review (incomplete submittals will cause delays) 
 Projects submitted by 5pm Monday are scheduled for review the following 

Wednesday 
 

 Staff reviews completed application (2-3 weeks per review cycle) 
 Substantial correction comments will require resubmittal 
 Once all comments have been addressed the project is scheduled for the next 

available Planning Commission hearing 

 

 City provides courtesy neighborhood notice to property owners 
 Neighborhood meeting held (if necessary) 
 Applicant provides 30 day mineral notice (if required) 
 

 Planning Commission considers request, staff recommendation, along with citizen 
input and makes a final decision. 

 Planning Commission meets every 2nd and 4th Tuesday of the month 
 

 Staff prepares  an approval document; and 
 Applicant may proceed to building permit (if necessary); or 
 The decision may be appealed (within 10 working days) to City Council  
 



 

City Review Team Contact Information 
Every project is assigned to a planner and an engineer, who will contact you after the project has 
been assigned. If you have general questions in the meantime, please contact the Administrative 
Assistant at 970-350-9780 who will connect you to the appropriate person.  
 
 
 
           
You may also wish to contact individuals from other agencies or utilities who are invited to 
contribute to the meeting. They include: 
 
Atmos Energy Jerry Adams 970-304-2075 
Colorado Department of Transportation Gloria Hice-Idler 970-350-2148 
Xcel Energy Terry Stencel 970-395-1207 
Poudre Valley REA Terry Willis 970-282-6432 
Weld School District #6 Wayne Eads 970-348-6405 
Century Link Carson Ortega 970-392-4837 
Comcast Cable  Bill Blair 720-490-3891    

 



Land Use Application 
1 Please print or type all required information. This form is NOT the complete submittal. The application fee and all 

associated materials are to be provided with this form. Staff will review the submittal and advise you of its 
completeness for processing. 

2 Project Name: 

Land Use Request: 

Address/Location: 

Existing Proposed (if different) 

Zoning 

Site Use 

Site Area Acres: Sq. Ft.: Acres: Sq. Ft.: 

3 Owner Submittal Contact (if different) 

Name 

Business 

Address 

Phone # 

Fax # 

E-Mail 

4 This application must be signed by ALL owner(s) of record or the authorized officer, if a corporation; current proof of 
ownership, such as a warranty deed, is to be submitted with this application. A letter of authorization should be 
submitted if the authorized representative will be acting on the owner’s behalf.  

I/We, the owner(s), depose and state under penalties of perjury that the application and support materials provided to 
the City of Greeley for the identified request(s) are true and accurate. I/We am/are fully aware of all requests being 
made to the City of Greeley and authorize individuals or firms to represent our interest in this/these request(s). 
Name: Name: 

Signature:  Signature: 

Date: Date: 
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