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303.00 CIVILIAN PERSONNEL 
 
303.01 Procedures: 
 

 Each Division Commander will identify those positions under his command 
which require civilian or sworn employees and ensure the positions are 
staffed accordingly. 

 
 Sworn employees may be assigned temporarily to a civilian position in the 

event of urgent Department need. 
 
 On an annual basis each Division Commander will assess all positions 

under his command to determine whether or not those positions should be 
civilian classified. 

 
 
 

  


