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361.00 TRAINING 
 
 The specific activities of the Training & Personnel Section will include: 
 

 The planning and development of training programs. 
 
 The notification of personnel of required training and of available instruction 

as school opportunities arise. 
 
 The maintenance of the training files of all departmental employees. 
 
 Monitoring of attendance of personnel at required training programs to 

assure attendance. 
 
 The implementation of new training programs. 
 
 The selection of instructors. 
 
 The evaluation of training programs. 
 
 The coordination of training programs. 

 
 

                           


