


City of Greeley 
Direct Deposit and Electronic Pay Voucher  

Authorization Agreement 

Employee ID#:

Social Security Number:

Full Name:

Section 1: Employee Information

Date of Birth:

Email: Phone:

Address: City: State: Zip:

Section 2: I want to...

START Direct Deposit ENROLL in PaycardCHANGE my direct deposit information as indicated below

Name of Financial Institution #1:

***VERIFICATION OF ROUTING NUMBER AND ACCOUNT NUMBER MUST BE ATTACHED*** 
i.e. voided check, bank form or letter

Section 3: Direct Deposit Information

Percent: % OR Amount: $
Note: If you enter a $ amount, a second financial institution MUST be entered below and the remaining balance box must be checked.

Type of Account:

Bank Routing Number (ABA): Account Number:

Checking Savings

Name of Financial Institution #2:

Percent: % OR
Note: Total % MUST equal 100

Type of Account:

Bank Routing Number (ABA): Account Number:

Checking Savings

Section 4: Pay Card Information
Paycard Number: 1434 - 000 - Deposit Amount: Full Check %
I acknowledge I have received a copy of the terms, condition and fees, associated with using such Paycard. This 
authorization shall remain in effect until fourteen (14) days after the City of Greeley receives written notice from me 
terminating my authorization.

Signature: Date:

When possible, the City of Greeley sends paycheck vouchers to an employee's City email address. If your position 
DOES NOT require you to have a City email account, your voucher will be sent to a personal email account. It is 
important to understand the email is not encrypted by the City and your voucher includes your home address and the 
name of your bank. It does NOT include your SS# or your bank account information. By signing this form, you are 
authorizing the City to send your voucher to your personal email account given above. 
  
By providing the information above and signing below, I hereby elect and consent to receive my wages, including but 
not limited to off-cycle wage payments and wage payments upon discharge to the ACCOUNT(S) listed above. In 
addition, to the extent permitted by applicable law, I hereby authorize the City of Greeley to make deposits and 
deposit adjustments involving my pay, and I authorize the bank(s) where such funds are deposited to accept such 
deposits and make such adjustments. These authorizations will remain in effect until the City of Greeley receives 
written notice from me terminating my authorization. If I change or terminate my account(s) without notifying the 
Finance Department in writing, I understand my payment may be delayed.

Initial here upon receipt of paycard:

Remaining Balance

Section 5: Authorizations
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